
INSTRUCTIONS FOR OBTAINING A ZONING PERMIT 
 

1. FEE. $100.00 PER APPLICATION. NOTE: NO ZONING PERMITS WILL BE ISSUED 
UNLESS ALL REQUISITE INFORMATION IS RECEIVED BY PLANNING/ZONING OFFICE. 
CASH OR CHECKS ARE ACCEPTED. PLEASE MAKE CHECKS PAYABLE TO MAHWAH 
TOWNSHIP. 

 
2. COMPLETE ATTACHED ZONING APPLICATION IN FULL, MAKING SURE THAT YOU HAVE 

FILLED IN YOUR NAME, CURRENT ADDRESS AND PHONE NUMBER WHERE YOU CAN BE 
REACHED DURING THE DAY, BLOCK, LOT, LOCATION AND ZONE PROPERTY IS LOCATED 
IN. A ZONING MAP IS POSTED OUTSIDE THE ZONING OFFICE IF YOU ARE UNSURE OF 
THE ZONE YOUR PROPERTY IS LOCATED IN. 

 
3. FOR CONSTRUCTION OF AN ACCESSORY STRUCTURE, INDICATE ON A SITE PLAN WHAT 

YOU PROPOSE TO CONSTRUCT, ITS HEIGHT AND COVERAGE INFORMATION AND THE 
DISTANCE FROM THE PRINICIPLE STRUCTURE WHERE APPLICABLE. THIS APPLIES TO 
ALL ACCESSORY STRUCTURES (I.E. GARAGES, SHEDS , ETC.)& CONSTRUCTION OF 
POOLS. FENCES-SKETCH ON A SITE PLAN WHERE THE FENCE IS PROPOSED TO BE 
LOCATED. SHOW HEIGHT AND TYPE. FOR ACCESSORY STRUCTURES PLEASE MAKE SURE 
THAT YOU VERIFY THE PROPOSED HEIGHT ON THE SITE PLAN ITSELF BY PROVIDING 
PROPOSED FINISHED GRADE ELEVATIONS AT THE FOUR CORNERS OF THE STRUCTURE. 
ALSO, PROVIDE THE PROPOSED ELEVATION TO THE MEAN OF THE PROPOSED HIPPED 
OR GABLED ROOF OR TO THE ROOF BEAMS OF A FLAT ROOF. 

 
4. PLEASE VERIFY THE IMPROVED AND LOT COVERAGE CALCULATIONS BY PROVIDING , 

EITHER ON THE SITE PLAN SUBMISSION OR ON AN ATTACHED SHEET OF PAPER, THE 
EXISTING FOOTPRINT OF THE HOUSE ______ SQ. FT., SHEDS =________ SQ. FEET, 
POOL = ________ SQ. FT ETC.) SHOW HOW YOU ARRIVED AT THESE CALCULATIONS. 
INCOMPLETE APPLICATIONS THAT DO NOT SHOW THESE CALCULATIONS WILL BE 
DENIED & WILL DELAY THE REVIEW PROCESS . 

 
5. FOR ADDITIONS OR CONSTRUCTION OF NEW HOMES THAT CONTAIN  BASEMENTS, 

 THE APPLICANT MUST DEMONSTRATE ON THE SITE PLAN  SUBMISSION THAT AT 
 LEAST HALF OF THE PROPOSED BASEMENT IS AT LEAST 6 FEET BELOW FINISHED 
 GRADE, OTHERWISE IT WILL BE CONSIDERED A STORY. MUST SUBMIT 
 ELEVATION OF PROPOSED BASEMENT  FLOOR, PROPOSED FIRST FLOOR 
 ELEVATION AND ELEVATIONS AT PROPOSED FOUR (4) CORNERS OF NEW 
 STRUCTURE. 
 

6. INGROUND SWIMMING POOLS MUST INDICATE PROPOSED POOL COPING  ELEVATIONS 
 AND EXISTING TOPOGRAPHY AT NEAREST PROPERTY LINES. IF  AN AS-BUILT 
 IS NOT AVAILABLE, YOU MAY CHOOSE A BENCHMARK FIGURE  AND DO PROJECTIONS. 
 IF REGRADING THE PROPERTY, APPLICANT MUST SHOW NEW CONTOUR LINES AND 
 EXISTING & PROPOSED GRADES IN THE VICINITY OF THE POOL. PLEASE DEPICT  
 POOL ON SURVEY SHOWING DISTANCES TO LOT LINES  AND LOT 
 COVERAGE/IMPROVED LOT COVERAGE  CALCULATIONS. 
 
7. A PLOT PLAN (SURVEY) SEALED BY A LICENSED ENGINEERING OR LAND SURVEYOR IS 

REQUIRED UPON SUBMISSION FOR NEW CONSTRUCTION OF ANY RESIDENTIAL , 
COMMERCIAL OR INDUSTRIAL BUILDING. 

 
8. ALLOW TWENTY (20) DAYS FOR THE COMPLETION OF ALL PERMITS (BUILDING AND 

ZONING). 
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